SATCHIDANANDA JOTHI NIKETHAN, KALLAR.
GUIDELINES TO PARENTS

PARENTS, YOURS ATTENTION PLEASE!
From time immemorial, next to family, Schools play an important role in shaping the
personality of students. Their aptitude, habits, behavior, attitude etc., are given a fine-tuning
in their formative years.
Only in schools, especially in residential school such as ours, children learn to be
independent and interdependent and learn to share and care. Their aspiration and hopes
take wings. In a nutshell an ordinary student is shaped into an extraordinary young person of
character and we can confidently say that this is possible in schools.
We believe that it is the collective responsibility of parents and teacher to take our younger
generation along the path so they can lead our nation in the right direction.
Come; let us join hands, to create India unparallel to any Nation in the world!
Kallar

-Secretary
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With a view to maintaining discipline in the school, parents are requested to strictly follow the
guidelines.
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1. STUDENT MOVEMENT - MOVEMENT CARD

A movement card will be kept with the security; parents' entry and exit would be entered in
the card. They may please seek the permission of the Principal well in advance if their visit is
unavoidable. Only the parent or those who have been authorized by the parent can take
their child out. So, parents shall give a letter of authorization in case they cannot come
personally to take their child out. Change of guardian is to be informed earlier with a
photograph.

Student will be allowed to go out of the campus only along with parents or authorized
person. During Long week end pickup the early entry of parents to school will not be
entertained.
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2. PARENT'S VISIT DURING LONG WEEKEND
Parents may please go through the school year planner and plan their visit during long

weekends. Please note that the drop or pick up with prior permission other than long

weekends is allowed only between 4.00pm and 5.00pm.
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3. RETURNING FORM LONG WEEKENDS

Parents should bring their child before 5.00 pm after the long weekend. They can plan their

travel plan accordingly. Students drop in the morning hours will not be entertained. Late

arrival after long weekend will not be entertained
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4. PARENT'S VISIT ON SUNDAYS & HOLIDAYS

Parents, relatives and friends may meet children on Sunday other long weekends, only if it is
essential. Children would be generally busy in some co-curricular activity or other during
Sundays. It is advisable for parents to plan their visit with prior permission of the Principal.
Parents are not permitted to bring any food items from outside.
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5. LEAVING THE CAMPUS

As children have their study time at 6:15 pm, please leave the campus by 6 pm positively on
the days of returning after long weekends.

5. QunCmri HmbLilF ClFsvaissv:

wrgs alPusdn Wigbs GYbswssemert usteflullsy alll eumd QuHEprigsst wremsv 6.00
wenflés@ WeTUTSL UsTef euemTHss5l60/(Hhg ClFLIHL Gousnr(hib. 6J6IBTETMHTSEY, LOTEM6V
6.15 wewf! 1pLH6L LTEwTOUTH6T LIlgdHBH Ol TL BIGE6UTI 61LPSHELOT G LD.

6. MEETING PRINCIPAL / HOUSE IN-CHARGE / TEACHERS

Parents are requested to meet the Principal / house in-charge / class / subject teachers
during their visit, so that, matters relating to their child's progress can be discussed with the
teacher concerned. The class teacher will keep the 'slow achievers' progress card with them.
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7. TIME TO MEET THE PRINCIPAL
As Principal would be busy in the forenoon taking classes and being engaged in
Administrative work, etc., parents are advised to contact the Principal in the afternoon with
prior appointment.

Incase the parent want to take their ward out for any urgency, they need to come in person
or send an authorization letter with a known person to take the child.
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8. PARENTS ENTRY INTO HOSTEL

It may be noted that parents entry into the hostel is confined to the office of the House in-
charge are not to the dormitories. Men are not allowed in girls hostel.
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9. LEAVE FOR CHILDREN

Parents are advised to ask leave for their children only on emergency and dire necessities. It
is to be noted that a day's leave for the child will end up in the loss of lesson to make up
which he / she may have to struggle.
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10. BIRTHDAY CELEBRATION

The child may celebrate his/her birthday in the school by distributing sugar candy only and
by wearing colour dress (Girls - Salwar Kameez with Sleeve and Boys - Formal Dress) in the
school. Cake cutting and distributing chocolate is not allowed in the campus.
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11. DEPOSIT FOR MISCELLANEOUS
A reserve amount of Rs.5000/- may please be deposited by the parents in the office to meet
student expenses such as entrance fee for competition expenditure. Details will be given to

the parents at the end of the academic year.
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12. PTM MEETINGS

Regular Parents — Teacher — Management meeting are held class wise and parents'
valuable suggestion and feedback will help the school management to improve our system.
Hence parents are requested to attend these meetings without fail.
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13. PHONE CALLS

Parents may make phone calls to their son / daughter on specific day during the notified
timing. Parents may please speak only a short duration of 5 minutes, as others also must get
a chance.
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14. CELL PHONES

Parents should avoid giving cell phones to students during their visits, who invariably get
emotional while talking to parents, which may lead to complication later.
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15. WRITING LETTERS

Parents have to make it a point to reply to their children's letters. Nothing provides so great a
joy to the child as receiving a letter / reply from their parents.
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16.CORRESPONDENCE

While writing to school parents are advised to give their full Address, Pin code etc., and
while writing to students, the Name, Admission Number, Class Section, House (As
Nivedhitha House, Satchidananda House ) etc., for easy correspondence.
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17. SCHOOL CIRCULARS

The school sends circular/sms/email periodically to all parents to know what is happening in
our school. Parents may please read them and respond (if required ) promptly.

17. uerefld &PDP&enHSH6T:

uereflullest  GFwesour@semers umpPls  QuUHEmriser YMbGIOSTsTEHD UM Ui,
DD PlGenEBHmeT GmIbsseusv/lsterepasv/sverio (Whatsapp) epevwrs osusuliGumpg
Sutiu@h. eunepls QUDHCDTTHEST Seupmwey UIgSHSHIL UTiliugL 61, GCHemeu
STHLIG ST BN G 2 L aTIqUITS LFle) SsmiLIL|5e0 Gerevsr()id.

18.SCHOOL FEE

It is advisable for parents to pay the school fee in time and avoid last minute penalty. Priority
may be give to the date of payment of the school fee in their year planner. The last date for
paying the First Installment & yearly school fee is 15" of March and the Second Instaliment
school fee is 30t September. Defaulters have to pay, Rs.50/- per day for the first 10 days,
Rs.75/- per day for the subsequent 10 days and Rs.100/- per day for the last 10 days.
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19.NEWS LETTERS / MAGAZINES

School prepares and sends Newsletters and Magazine — 'SAJONI' to the parents every year.
Parents' contribution and comments are welcome.
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20. STATIONERY

Stationery shop functioning in the school premises, will provide all the stationery that a
student requires and hence please avoid sending any stationery by courier / post / in person.
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21. MEDICAL

Parents are advised not to give their wards any medicine other than those prescribed by the
school Doctor. If it is prescribed by your family Doctor, it has to be given only through the
Staff Nurse of the School Health Centre. Possession of unauthorized medicines is
prohibited. Students, who go home on medical ground, should bring the Medical report and
medicines along with the prescription which has to be handed over to the Health Centre, on
their return before meeting the House In charges.

In case of serious illness or infectious diseases a student may be asked to leave the hostel
to stay with the Local Guardians / Residence.
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22. EDUCATION TOUR

Every year the management organizes an Educational Tour in the month of January, both
the Sub Juniors (V & VI), junior (VII & VIII' ) and the Seniors (IX & Xl ).
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23. HOSTEL FEE REVISION

Every year there will be a reasonable fee hike in hostel fee considering the increase in prices
of all the commodities.
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24. WITHDRAWAL

If any parents want to withdraw their son/daughter, at the end of the academic year, they
should submit a letter of requisition to the Principal on or before 10t March in writing and
they should collect the T.C on the date specified by the Principal.

Due to any reason, any time after admission if the child has to be withdrawn from the school,
50% of the Annual Fee will be forfeited. If the student has paid the first term fee the full
amount will be forfeited.

24. wrpmiF FrOTYISLD

BEIGHST WaHeT | WHEhdh@ WwrHmE sreatdsp  Qup eflmbyn OubEDTiser, sdal
@mslwrent®h) wigale, Hysreugl, peuGauryrar® wrid wrsh 10 gib CaLs@sTerTss
BHBIGHEHEDL_LI 6T(LPSHGHI CLPVLDT 6T allewsTenTliLisBlemarll ueTef pheveuflL b yefldss Geussdt(HLid.
wpaeveui GOILLBID Caglulley wrHmF FraTysleneri Gluphms GlETsTareurid. LsTef uils
Coirdens wighs NG sThs @wm sTreasdhasraa)n Lsteluledmig allews af milearms,
UTHE S LewTorsd GeaisHw Osrensullalmbg 50% Mgss QFiuliu@ib. @
L(heud SL_Lewrid L R CFsisSlullhhesTed (Lppd6lsTems b Ly S5 GlFwiwiLi(Bib.



25. PURE VEGETARIAN FOOD
Pure vegetarian Food of high nutritious value, in excellent taste, prepared by well trained

cook is being served. Fruits and sprouted salads also form part of our menu. Parents should

not send or bring any food items inside the campus.
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26. LORD VIDHYA GANAPATHY TEMPLE

Parents those who are desirous of performing the pooja on special day like birthbay,
anniversaries etc., may please contact the office for booking those days well in advance.
The details for pooja expenses can be obtained from the office.
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27. CODE OF CONDUCT

All students are required to maintain high standards of behaviour expected of students of a
prestigious Institution such as ours. They are expected to behave courteously with everyone
both inside and outside the campus.
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28. DISCIPLINE

Students who are admitted to the school are expected to behave with, respecting to the
rights of others, a regard for self-discipline, and a high standard of honesty and moral
conduct that fit a school student.
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29. SILENT HOUR

The silent hours in the hostel will be from 10.00 PM to 5.00 AM should be observed by all
students. The students are expected to go to their respective dormitories by 10.00 PM.
Movement of students beyond 10.00 PM will not be entertained.
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30. DRESS CODE

An outwardly neat and clean appearance is expected from our children. Students must
attend the school every day in complete uniform and properly groomed. Stitching new
uniform every year is compulsory and no exemption will be entertained.

Students should be appropriately dressed (in proper places) when they are in the campus.
Students should present themselves in full uniform on all working days during school hours
and in evening uniform on non working days and during preps.

Students should be seen only with Team T-shirts and shorts provided during the games
hours. No other colour or printed T-shirt of any kind is permitted.
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31. HOSTEL

Hostel accommodation is provided with the understanding that the resident student will
strictly abide by the Hostel Rules and Regulations currently in force or as may be modified
from time to time. The Hostel Rules are not framed to restrict the conduct of individuals but
to ensure that student body may co-operate, and work together in harmony.

In case of damage to or loss of hostel property the cost will be recovered from the students
responsible for such damage / loss or collectively from the students who reside in that dorm.
Any student found to be indulging in undesirable activities such as physical assault; damage
to property, etc. will be liable for disciplinary action which will include expulsion from the
school.
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32. SAVING RESOURCES

Students should be as economical as possible in the use of water and electricity. Students
should switch off the lights and fans when not in use.
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33.COMMUNICATION

Communicating in English inside the school campus is mandatory. Heavy fine will be levied
if found conversing in any other language.

While the school permits healthy interaction of boys and girls keeping the world we live is co-
ed, crossing the limit may warrant your presence at any time.
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34. BOOK READING

Students are allowed to read books of their interest apart from their subjects only between
08.00pm & 09.30 pm. No story book is to be brought to the class room excepting the days
when they have library period.
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35.RAGGING

The following is a NON-BAILABLE offence according to the Indian Constitution. "Display of
noisy, disorderly conduct doing any act which causes or is likely to cause physical or
psychological harm or raise apprehension or fear, shame or embarrassment to a student in
any academic institution and includes:- Teasing, abusing, of playing practical jokes on or
causing hurt to such students; or asking the student to do any act or perform something
which such student will not in the ordinary course, will be viewed seriously.
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36. THINGS NOT TO BE BROUGHT

COSTLY ITEM

It is to be noted that parents should never send or leave costly items like jewels, camera,
ipad, CD player, cell phones etc., possessing any of these items and cash is against the
rules of the school. If found they will be confiscated, and a heavy penalty will be levied.
Wearing Jewellery is not allowed. The school will not be responsible for any loss of such
items.

No student is allowed to possess any electronic gadget such as trimmer, shaver, cell phone,
non-vegetarian food or snacks etc., and if found will be confiscated and such indiscipline will
be viewed seriously.

PROHIBITION OF EATABLES FROM OUTSIDE

Parents are instructed not to send any eatable through couriers or other means. Possessing

eatables in the school premise is a serious violation of school rules.
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37. AISSUANCE OF COLOUR CARDS
All those students who violate school rules, will receive 'colour cards' from the Principal,
based on the breach of rules of the school. They are ;
a) Yellow card - I
Issued to those students for violating school rules.
b) Yellow card - Il
Issued to those student for continuing the same breach of school rules.
¢) Pink card
Issued to those students for committing a serious offence.
d) Red card
Issued to those students who inspite of advice and warning, perpetrate the offence,

against all counseling.
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